Mamnor Courses at Hurst ColTege

The Directors, the Barnard family, have organised summer schools since 1970..\"=

We live in the College in summer and we can help you 24 hours a day...
If you have a problem come to the office, or phone 00 44 (0) 7973 131 982...

The Directors:
The Director

Education Consultant Managing Director

Su Barnard Nick Barnard

Jacky Barnard
Welfare Team:
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English Managers:

Jon Barnard

Course Director |DirectorofStudies| Assistant DoS

Assistant DoS | | Assistant DoS

Domestic Consultant

Information and advice for a comfortable and exciting stay:
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Welfare & Security

Emotional Support - If you are not happy, or if you
have problems please speak to Shirley.

Valuable property - Keep your money / Ipod / laptop
in the office or lock them in your suitcase. We do not
accept responsibility for things you lose.

Guard & CCTV - For your safety we have CCTV and a
Eecurify guard who walks around the College at night. )
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Health & Safety

Crossing roads - Stop, look right,
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look /eft, look right again, and
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always /isten before crossing. - -
First Aid & Medical - We have 2 Nurses. +
Find them in the office if you feel sick.
Hot sunny weather - Always wear sun

cream and a hat on a sunny day.

-
Abuse & Bullying Policy
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Home comforts

\{ry to resolve the problem.

We do not tolerate ‘bullying’ - If a student is violent,
disrespectful, discriminating (against sex, religion or
race), or verbally abusive to you, or steals your things | |Shop -
= this student is a 'bully’. You should come to the
office immediately and speak with Shirley, a Director
or a Teacher. Shirley will talk with the student and

Internet - Contact your family using the internet
room during activity sessions.

Do not go to the town for snacks and drinks.
We have a shop in the office.

Places of Worship - We have a quiet room to pray. On
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excursions we can find you a place to worship. There is
[a church in the town but no place for other religions.

Rules and Discipline for a safe college:

Students must...

..6o to every Lesson/Project, activity,
meal & meeting at the correct time.
..Always carry an MCID card with the

telephone number-.
..Stay in the area on the College Map all
day.
..Stay in their house af ter 10pm.
..Respect everyone & the environment.
..Listen to the Director/ Teacher/Leader.
..Only enter another student’s bedroom
with permission.
..Put rubbish in the bins.

Students must not...

..Leave the College.
..Damage or steal other

students’ property, or
College property.

..Throw rubbish on the floor.
..Have or use alcohol,

tobacco or drugs.

..Fight or bully other students.
..Boys must not go in the Girls'

Houses.

..Girls must not go in

the Boys' Houses.

When students break the rules ...

.. I* time they get a verbal warning.
.. 2™ time they get a written warning, and the

Directors send a copy fo the parents/agent.

. 3™ time the Directors speak directly to the

parents/agent, the student might go home.
So, if you do not go to Lessons ...

.1time = verbal warning (talk to the Director)
.2 times = written warning (letter from the

Director)to you and your parents/agent.

..again after the letter = the Director will

Speak to your parent/agent.

..and if you do not go to 80% of Lessons (2

Lessons per week), you do not get a certificate.



Timetable and important events:

DAY 1 - Friday

When you arrive:

- Get off coach/taxi

- Follow a teacher around college
(or you may have a Tour tomorrow)
- Go to the Office

- Check in: give the Director your

DAY 2 - Saturday

Get to know the College:
-Welcome Assembly —meet the
Directors in the Chapel at 9am
-Test —you take 2 tests: interview
+ reading/grammar test

-Tour - follow a teacher around

name, collect your room pass college

- A teacher will take you to your Normal timetable:

house and show you your room -Lunch

- Unpack your luggage -Activities

- Go to the activity centre or office -Break

have fun and make friends -Activities

- Remember the meal times -Orientation —return to your house
(dinner 7pm) at 6pm

- Registration - return to your -Dinner

house at 10om -Activities (including Disco)

TIMETABLE
7.30 Owake-up
8.00 Obreakfast
9.15 Olesson1
10.45 & break

DAY 3 - Sunday

First Lessons:

-Go to the meeting point to find your
teacher and level, meet your new
classmates, and go to the

classroom 11.15 dlesson 2

Lesson 1: Do not worry about your 1.00 Slunch

level until after the first morning. 2.00 Oregister & activities
The teacher will give you a folder 3.45 Obreak

and paper for every lesson. 4.15 Oregister & activities
Lesson 2: After break you stay in 6.00 O project/ orientation
the same classroom, but a different 7.00 A&dinner

teacher will teach Lesson 2. You 8.00 Oactivities

have 2 teachers. 10.00 O activities finish

Normal timetable:
-Lunch, Activities, Dinner, Activities,
Registration etc.

10.15 d house registration
11.00 dlights out / bedtime
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Study timetable
Everyday there are 2 Teachers and 2 types of Lessons:-

... Languag eusebateatbook)n e s s’

... Commu ni cduaes varietyrof otterskillsl/ thermes)

At9.15am & 11.15am on:-

...S u n Moadgy, Tuesday, Thursday, Friday

Learn about culture and UK cities in Projects at 6pm on:-

... Fiday, Sunday, Tuesday (& some Thursdays)

Maxiram class size = 16 students

Qur teachers and

..Increase your speaking confidence.

...| mp fluenoy and your accuracy.

..elp develop your knowledge of English language rules and

vocabulary.

...Understand more of the English you hear in the college or city.

.. Discover the meanings of words you see in books / magazines
| posters, and hear in songs / films.

...Learn about interesting topics, the world and UK culture

..hvolve all your skills in exciting activities eg. discussions,

reading tasks, writing letters, listening exercises, drama and
role-play.

...Provide a friendly environment with students from all over the
world, where you need English to make friends.

Extra study and advice

Come to the office to borrow reading books.

You can also look online for some study activities and advice at

www.manorcourses.co.uk/Links

www.bbclearningenglish.com

www.britishcouncil.org/kids.htm
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Discovery

Weekly excursions, sightseeing and city tours
Monday —Half day —meeting point at 12:45 pm.
Wednesday —Full day - meeting point at 8am.
Teachers/Leaders will give information and maps.

Always wear the yellow lanyard around your neck and
remember which group you are with.

Always remember the traffic and road crossing rules in UK.
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Livimng
Evening Registration
You must return to your house after activities everyday at 10pm.
The Teacher will check your names and give you messages.
Your Room & House
See a Teacher during the evening register if you want to change
room. Do not change house without permission from the Office.
Orientation
You must return to your house at 6pm every Saturday to meet
your teacher for safety information, learn about traffic and fire
safety and complete some questionnaires about Hurst College.
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Performance Sport Axt
Activity timetable

Every afternoon and evening we will provide at least 4 sport
activities + arts & crafts + a performance activity:

Activities 1 = 2.00pm; Activities 2 = 4.15 pm; Activities 3 = 8.00pm
Activities and tournaments are displayed on notice boards.
Before Activity Session 1 & 2, meet in the Quad / Meeting Point
to choose your activity. The Teacher will check your names.
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Collect a Complaints Form from the Office.
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Your parent or agent can phone or email within 24 hours -
00 44 (0) 7973 131 982  info@manorcourses.co.uk
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» Complaints? Are you unhappy about anything?
Tell a Director, Manager, Teacher or Group Leader as soon as possible.

Complete the Complaints Form - ask a parent, friend, Teacher or Group Leader to help you.
Return the Form to a Director in the Office within 24 hours.

The Directors will try to deal with your complaint quickly and will make an appointment to talk about the problem.
You can complain in the summer within 24 hours (at the College) or after the summer within 1 month (when you get home).
If you are still unhappy, you can also contact English UK within 6 months -

www.englishuk.com/en/students/english-in-the-uk/student-complaints-procedure
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